DEPARTMENT OF THE ARMY
HEADQUARTERS, UNITED STATES ARMY, EUROPE, AND SEVENTH ARMY
THE DEPUTY CHIEF OF STAFF, PERSONNEL
UNIT 29351
APO AE 09014

AEAGA- CE (690- 300h) CPD Letter 300-00-04 15 Dec 2000

Waivers to Enploy Retired MIlitary Menbers

1. PURPCSE: To update procedures for processing waivers to enpl oy
retired mlitary nmenbers within 180 days followi ng retirenent.

2. REFERENCES:

a. Deputy Assistant Secretary of the Army (G vilian Personnel
Pol i cy) nmenorandum dated 14 Septenber 2000, Del egation of Authority
to Approve Appointnents of Retired Menbers of the Arned Forces Wthin
180 Days After Retirenent.

b. DODD 1402.1
c. 5 USC 3318 and 3326.

3. FILING INSTRUCTIONS: This policy is to be filed in front of AR
690- 300.

4. This guidance supercedes all previous | ocal guidances.
5. GU DANCE:

a. Reference a delegates authority to approve appoi ntnents of
retired nenbers of the arned forces within 180-days after retirenent
to major Arny conmmand ( MACOM) commanders. The CGivilian Personnel
Directorate will exercise this authority for the Commandi ng General,
HQ USAREUR/ 7A. The G vilian Personnel Advisory Centers should assi st
managenent in the preparation of the request using the attached
checklist as a guide to ensure all required information is addressed
in the request.

/1 Sl GNEDY /
Encl ALl CE K. WARD
as Chi ef, US Personnel Prograns Division

Civilian Personnel Directorate



AEAGA- CE CPD Letter 300-00-04

Wai vers to Enploy Retired MIlitary Menbers

DI STRI BUTI ON:

Personnel O ficer,

Benel ux G vilian Personnel Advisory Center, ATTN. AEAGA- CBX,
Unit 2119, APO AE 09708

G af enwoehr Civilian Personnel Advisory Center, ATTN. AEAGA- CCR
Unit 28130, APO AE 09114

Hanau G vilian Personnel Advisory Center, ATTN. AEAGA- CHA, Unit
20193, Box 0002, APO AE 09165

Hythe G vilian Personnel Advisory Center, ATTN. AEAGA- CHY, Unit
8145, PSC 33, Box 10, APO AE 09447

Stuttgart Cvilian Personnel Advisory Center, ATTN. AEAGA- CST,
Kelly Bks, CMR 423, APO AE 09107

Hei del berg Civilian Personnel Advisory Center, ATTN. AEAGA- CHD,
Unit 29351, Box 180, APO AE 09014-0180

Kai serslautern Civilian Personnel Advisory Center, ATTN. AEAGA-
CKA, Unit 23152, APO AE 09227

Vicenza Civilian Personnel Advisory Center, ATTN. AEAGA-CVI,
Unit 31401, Box 26, APO AE 09630

Wier zburg G vilian Personnel Advisory Center, ATTN. AEAGA- C\WZ,
Unit 26622, APO AE 09244

Director, Cvilian Personnel Operations Center, Unit 29150, APO
AE 09100



180- DAY WAI VER REVI EW CHECKLI ST

A copy of this checklist will be submtted with the request for
wai ver and all information identified will be addressed in the
body of the request. Information not applicable should be so

i ndicated. Inconplete requests will be returned.

Candi dat e Sel ect ed:

Submi tting CPAC

(Initial & Date)

1. Vacancy was announced with a w de
Area of consideration

2. Open period for announcenent was
at least 2 weeks in duration and
upl oaded to the CPQOL.

3. Proposed appointee is superior to
all other candi dat es.

4. The civilian position is not a
continuation of the retiree’s
mlitary position.

5. There is no evidence of preselection.

6. The vacancy was not held until the
retiree becane avail abl e.

7. \Wen preceding conditions are net,
managenent and CPAC prepare witten
justification which includes the
i nformation bel ow

a. Information About the Proposed Appoi ntee:
1. Effective date (YYMVDD) of retirenent
fromthe Armed Forces.

2. Rank at time of retirenent.

3. Pay grade and Uniforned Servi ce,
at tinme of retirenent; whether regular
or nonregul ar.




4.

A current application/electronic
resunme wor ksheet conpl eted by the
proposed appoi nt ee.

| nformati on About the Position |nvol ved:

1

10.

11.

Date (YYMVDD) the position was
est abl i shed.

Date (YYMVDD) it was | ast occupi ed.

Whet her the position was converted
frommlitary to civilian status.

Date (YYMVDD) of conversion (if
converted).

Reason for conversi on.

Whet her the proposed appoi ntee was
the last mlitary occupant.

A current position description.

Whet her the position is continuing
or tenporary.

A copy of the qualification standards
used for the position. |f OPM
Qualification Standards are used

wi t hout nodification, reference
standard only.

A copy of desired and/or required
skills used.

Whet her efforts to fill the position
have been conti nuous since it became

vacant:; if not, are reasons docunent ed.

Consi deration of Career Enpl oyees:
1. Copies of any vacancy announcenents
used to publicize vacancy.

2. Justification on how the proposed
appointee is superior to all other
candi dat es.




3. A statenent as to whet her
appropriate placenent/pronotion
procedures were followed. |[If not
fol | oned; why not.

Appoi ntmrent froman OPMregister (in
addition to 7c above):

1. A copy of the certificate and
announcenent nunber if not on certi-
ficate.

2. A copy of the request for the
certificate, and selective factors
and nanme request, if any.

3. A statenent as to how t he proposed
appointee is superior to higher
standi ng el i gi bl es.

Appoi ntment from ot her than an OPM
regi ster:

1. Under what authority, the retired
menber will be appointed.

2. |If TAPER has been obtai ned, a copy
of the request for eligibles, including
sel ective factors.

3. If efforts to seek applicants from
vari ed sources, the nethods used,

i ncl udi ng specific dates and pl aces,
copi es of vacancy notices, and contacts
with recruiting sources.

DAS(CPP) Meno, dated 14 Septenber 2000
and DODD 1402. 1:

1. Reasons for establishing the position,
if established in the past year.

2. The relationship of the position to
be filled to the mlitary position the
proposed appoi ntee held before retirenent,
when both positions are at the sane
enpl oyi ng organi zati on.




PQC.

CPAC:

3. A conparison of the qualifications
of the proposed appointee and eligible
candi dates from ot her sources. |Include
reasons why the other candi dates woul d
not be able to performthe essenti al
functions of the position within a
reasonable time. Include copies of
candi dat es’ applicati ons.

4. A description of the placenent and
pronotion procedures foll owed, the DoD
Priority Placenment Program and the RPL

Phone Nunber:




MEMORANDUM FOR Headquarters, United States Arny, Europe,
and Seventh Arny, Ofice of Assistant Deputy Chief
of Staff, Personnel, G vilian Personnel D rectorate,
U.S. Personnel Prograns Division

SUBJECT: Request to Appoint a Retired Mlitary Menber
Wthin 180 Days of Retirenent

1. Candidate’s Name: (Last, First, Mddle Initial)

2. Proposed Position Title, Pay Plan, Series, Gade, Step, and
Salary: (If salary is covered by a special rate, include
appropriate salary table nunber.)

3. Oganizational Location and Oficial Duty Station:

4. Legal Appointing Authority (e.g., OPM Certificate of
El i gi bl es, excepted service appoi ntnent, reinstatenent
eligibility, OPMdirect authority, etc.):

5. Justification for appointnent:



6. Certification: | have reviewed the basis for the
recomrended appoi nt nent and have assured nyself that this
request is in conpliance with (a)the Deputy Assistant
Secretary (G vilian Personnel Policy) nmenorandum dated 14
Sept enber 2000, Del egation of Authority to Approve
Appoi ntments of Retired Menbers of
The Armed Forces Wthin 180 Days After Retirenment, and (b) 5
USC 3318 AND 3326.

Dat e Per sonnel Managenent Speci ali st
Cvilian Personnel Advisory Center

7. CPQOC concurrence:

Dat e Per sonnel Managenent Speci ali st
Civilian Personnel Operations Center

8. Action: Approved D sapproved
Dat e ALI CE K. WARD
Chief, U S. Personnel Prograns
Di vi si on

Attachnment s






